[image: image1.jpg]


Physician Assistant Student Checklist for JPS Rotators
 FORMCHECKBOX 
Attend Physician Assistant Student orientation and collect handbook

 FORMCHECKBOX 
Complete Personal Information Sheet
 FORMCHECKBOX 
Sign Authorization for Information Release

 FORMCHECKBOX 
Read and sign Clinical Privileges Form for PA Students 

 FORMCHECKBOX 
Read Code of Ethics and sign agreement

 FORMCHECKBOX 
Read Compliance Book and sign agreement

 FORMCHECKBOX 
Health Information Forms (supply one copy to academic affairs and one copy to occupational health) 

 FORMCHECKBOX 
Show proof of TB testing

 FORMCHECKBOX 
Proof of Immunization (Rubella and Varicella)
 FORMCHECKBOX 
Proof of Medical Insurance (Copy of insurance card)
 FORMCHECKBOX 
Submit Verification of Malpractice Insurance (Attach to application)
 FORMCHECKBOX 
Submit letter from school verifying good standing (Attach to application)
 FORMCHECKBOX 
Get a student ID

 FORMCHECKBOX 
Check in at Parking Services for hangtag and badge activation

 FORMCHECKBOX 
Go to medical records for dictation number and orientation

 FORMCHECKBOX 
Complete computer access form for A2K access.

 FORMCHECKBOX 
Go to the laundry department to get scrubs.

 FORMCHECKBOX 
Get meal instructions from Margie Behringer (817-927-1407). 

 FORMCHECKBOX 
Library Orientation MANDATORY (1st Wednesday 8:00AM) - Wendy Spagnuolo

· Learn about resources

· Learn policy regarding library loans

 FORMCHECKBOX 
Proof of Completion of Net Learning Modules:

 FORMCHECKBOX 
HIPPA training

 FORMCHECKBOX 
Infection training

 FORMCHECKBOX 
Safety Training

 FORMCHECKBOX 
Patient latex Free Training

 FORMCHECKBOX 
Stroke Awareness

 FORMCHECKBOX 
Disaster Plan Training 

 FORMCHECKBOX 
Mandatory Child Protection Compliance Training

 FORMCHECKBOX 
Internet Use Policy

 FORMCHECKBOX 
Laboratory Compliance

 FORMCHECKBOX 
Housestaff Supervision Policy

 FORMCHECKBOX 
Complete Student Clearance Form Before leaving campus*
· Update information

· Library release

· Psych students turn in keys

· Parking services

· Complete Evaluations

· Complete all medical records

· See Academic Affairs for final clearance

* Students will not receive grades if check out or clearance is incomplete.
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